Booking Conferences on Mobile Devices

Knowledge Base > Conferences > Booking Conferences on Moblie Devices

i0S / Apple Devices

In order to book In with the teachers at your students schooi for Conferences using the Compass app on an apple device you will first need to jogin
using your parent login cradentials.

From the homepage click the hamburger menu button at the top left (three horizontal bars) and then select 'Conferences’ from the menu that slides
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This wil take you o the main Conferences screen, where you can see all Conference cycles that the school has made avalladle to parents and that
one of your stugents is associated with. To star the booking process click on the conference cycie you'd like to book for.
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Once you've s2lected 3 cycle you will first be Shawn a pogup which contains information from the school about the conference cyde. Read the
message and cllck 'Okay' at the babtiom to continue. If you have mukipe students wha have baen Included In the conference cycle you will naed to
select which student to book Tor first. Thils |5 shown In the Image below on the right. Select one of your students 1o procesd with Dooking. If you have
only one student Invoived In the conference cycie you will not s2e this screen.
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This will show you a summary of all the igachers you can ook with Tor the student you s2iected. Under the teachers namsa will be the reason for the
booking - this can be a ciass code and name or a reason the schaol has enterad If the 1eacher does Nod ieach your siedent. Teachars who ane shown

In whit2 have not yet besn booked with, and those highlighted in gresn Indicate that you already have a booking with this t2acher for this siedent. In
the Image b2iow the parent has already booked in with Willlam Deuce but s20 needs 10 book with Albus Dumbladore. To Dok In with Albus
Dwmninliedore the parent can |ust click Dumbledore’s nama.
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This will open 3 booking pogug. Here you can confirm the reasan, the staf member, which of your stsdents and the timesiot you selected. If you
equire an interpreter you can select ane from the 151 of opions next to Imterpreter. Please keep In mind these options are s=t by your school and
ndicate the languages of the Interpraters that your schoal will hiave avallable on the day. If you do not see an option avalable that you require please
ipeak with your school. Once you click 'Confirm Booking you will see your booking on the schedule In 2 slightly darker green with Me taxt boldad.
*lick the 'Back’ button at the top lef to go back and make more bookings. of review all your Bookings.
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From this screen you can click the 'Booking for {StsdenisMame] bution with the down armow, which |s highlighted In yellow In the Image below, In order
to switch o one of your other students and complate te booking process for the beachers avallable for them. To see all of your bookings click the lliiZe
book Icon at the top right, highlighted In red In e Image below. This will take you to the ‘My Bookings” screen where you can see the imes and
detalls fior all of the bookings that you've made for this conference cycle. If you need io cancel a booking you can do so by clicking it from the list and
selecting the ‘Remove Booking' bution.
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For any Issuss of quastions with the booking process of the teachers you are able to book In wih, please speak with the staff at your sfudent's school.

Android Devices

In order to book In with the teachers at your studends school for Conferences using the CoMpass app on an Androdd device you will first need to login
u=ing your parant login credentiats.

From the homepage clck the hamburges menu buttan at the top left [three hortzontal bars) and then salect 'Confarences’ from the menu that slides
open.



- crickst % 306 PM T @8

< Term 3 2017 - Parent Teacher...

Booking for Michelle 4

Albus DUMEBLEDORE
Prefact Interview
Interyiew Welcome

William DEUCE
O1GEN_01E - Year Generalist
Tue 3005 04:20 PM

This will take you io the screen that shiows the avallabde timaslots for this teacher. Timeslots that you already hawve a bookdng for will e shown with 3
preen nighlight. To book In just elick an avallable (white) timasiot, Ike £:50 PM In the screanshat below.
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This wik take you 0 the main Conferences screen, WHere you can see all Conference cycies that the school has made avalladie to parents and that
one of your stugents is associated with. To star the booking process cick on the conference cycie you'd lIke to book for.
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Once you've sslected 3 cycle you will first be shown a popup which contains Information from the school about the comference cyde. Read the
message and cllck "Okay” at the batiom to continue. I you have muliple students wha have baen Included In the conference cycle you will need to
select which student to book for first. This s shown In the Image below on the fght.  Select one of your students o proceed with booking. If you have
only one student Invoived In the conference cycle you will not see this screen.
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This wil take you 1o thie scresn that shows the avallable timeslots for this teacher. Timeslots that you alrE-aﬂ'j' hawa 3 bn:-ullng for will b2 shown with 3
green Nighlight. To book In just elick an avallaole (whits) tmeslot, 162 10:10 AM In Me screenshot below.
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This will coen 3 booking popup window. Here you can confimm the reason, the staff memoer, which of your students and the tmesiot you selectad. If
you require an Interoreter you can select one from the st of options next fo Interpreter. Please keeg In mind these options are s&t oy your school and
Indizate the languages of the interpraters that your school will hawve avallaoie on the day. If you do notsee an option avalable that you require please
speak with your schoal. Once you click 'Confirm Booking you will see your booking on the schedule with the text bolged. Cllck the back arrow at the
top left to go back and make more bookings, of review all your bookings.
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From this sereen you can click the ‘Booking for [StudentsNama) bution with the down amow, which 15 highiightad In red In the Image below, In order o
switch to one of your ather students and compiete the booking process for the teachers avallabie for them. To see all of your bookings click the litte
baok Icon at the top right, highlightesd In yeliow In the Image below. This will take you to the "My Bookings' screen whare you can see the tmes and
datalls for all of the bookings that you've mads for this confiarence cycle. If you need to cancel 3 booking You can do 5o by clicking it from the list and
seliecting the "Remove Booking' bution.



Booking for Michelle

Albus DUMBLEDORE

Prafact lervige

Wednesday 31,05 09:40 AM
William DUECE

01GEM_018 - Year 1 Generalist
Wednesday 31,05 09:10 AM



